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HEAT SAFETY PLAN
A Practical 8-Step Plan to Protect Your People
	STEP
	ACTION

	1. ASSESS THE RISK
	Review tasks and locations
Identify vulnerable workers
Monitor weather forecasts
Update risk assessments

	2. PLAN CONTROLS
	Adjust working hours
Increase rest breaks
Improve ventilation
Review PPE

	3. PROVIDE RESOURCES
	Cool drinking water
Shaded rest areas
Cooling equipment
Sunscreen where required

	4. INFORM & TRAIN
	Brief employees
Heat awareness training
Display guidance
Buddy system

	5. MONITOR CONDITIONS
	Monitor temperature
Watch for heat stress
Record incidents
Check high-risk workers

	6. RECOGNISE HEAT ILLNESS
	Heat Exhaustion: sweating, dizziness, cramps
Heat Stroke: confusion, collapse, >40°C

	7. RESPOND
	Move to cool area
Cool the person
Provide water if appropriate
Call 999 for heat stroke

	8. REVIEW & IMPROVE
	Review incidents
Update procedures
Capture lessons learned
Improve future planning



Daily Heat Safety Checklist
☐ Check Met Office heat alerts
☐ Brief workforce
☐ Drinking water available
☐ Rest areas ready
☐ High-risk workers identified
☐ First aid arrangements confirmed
☐ Review at end of shift
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